Industrial Contract Audit Brench:

Payroll and Travel Branch:

Accounts Branch:

§ 7§

Approved For Release 20omm$-05252;\ooosooo4oooz-o .

PREPARED QUIGOING) - BEPORTS THCCMIBG
Bone
None
PREPARED REPORTS (OUTGOING
Reporting
itle of m Distyribution
Statement of Account - kb1 Quarterly #1 Copy - Accounts Receivable Folder
gopy - Individual (thru pivision)
3 Copy - Bxtra
Statement of Account - 144.2 Quarterly #1 copy - Accounts Receivable Folder
#2 Copy ~ O & L Branch
#3Copy -0 &L Branch
Statement of Account - 1.3 quarterly #1. copy -~ Accounts Recelvable Folder
§e Copy ~ Trevel Section
#3 Copy - ‘Travel Sectlon
14,1 Prial Balance, Advancas 4th Pridey 2-Acommts Receivable Section
to Agency Btaff of esch wouth 1-Chief, Accounts Pranch

Buployees )

2-fravel Section
1-Respective Ares Divislons or offices
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DA QA/QC:
12/06/00. SY

Bemarks
Printed from 1hb.1 detail carde,
to detail listing
for same period. See Attach. #1, Tab A.

Pripted from 1bh.2 detall cerds,
1 to detsll listing
for same period.See Attach. #1, Tab B.

Priuted £rom 14h.3 detail cards, |
corresponds to detail listing
for same period.See Attach. #1, Teb C.

Report received from IRN; Usting
is controlled by dus debes: cl:nﬁ‘
employees ave listed alphabetically
within home divisions. Copy on

£ile in Accounts Branch for reference
PUTPOSAE -



Accounts Branch - Continued

Form

Bo.
2

Title of Beport

1h4k,2 Prisl Balsoce, Advsuces
to Agency Personnel {Agents,
Contract Baployses, Conmultsnts)

Bvaiuation of Class A" Ststions

Confidential Funds Report

Reporting
Frequensy

3h Friday of
each month

Quartexly

Menthly

Allotment udfmn for all motive Monthly
detail

Fiseal Yesmrs (Supported by

expense and unliguidated obligatiopn

listings)

Approved For Reledse 2001/09/06-: @A-RDP78-05252A000300040002-0

pistribution
30 & L Branch

2-Accounta Beceiveble Section
1-Chief, Accounts Branch

JComptroller
1-Audit Office
l-Accomts Branch
L-Registry

6 Complete Coples:
3-Comptroller
1-Audit Office
2.41tel Decumnts
1l.Accounts Brench
ALl DDP Schedules-DD/P Admin
Budget Branch
Inepecticn & Review
Al FI Schedules-ADFX
All 7SS Schedules 285

ALl Tratning Schedules -Office of
Tradining

Al Commo Schedulss -0ffice of
Comsanicstions

ALl Personnel Schedules-(ffice of Peysonnel

Original -Accounte Branch Files
1st co-Digtributed {o the verious

Office or Division level.

5 n*‘ -

H}
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Rewarks

Report received from JEM; listing

is controllisd by due dates; Agents

sve listed alpbabetically within

howe divisions. Copy on file in
Accounts Branch for yeference purpoges.

Copy avallsble in Comptrollex's |
Office.

(Top Seeret) Uhllized by BAS in |

consolidating Agency Report. Copy
on file in Comptroller's Office,

(Secret) Distribtution of report

t0 Budget Officers. This distribution
is limited to the schedules that
partain $o esch Budget Officer.

Copy on file in PAS.



secounts Branch - Comtimoed

Bo.

Title of

Detail Bxpendituve Listings
for all Active Fiscal Years

Cost Reports {two types)

Beporting

Bvery 6
Monthe

Monthly

Schedule of Allotment Expenditures At the end of

rosuliing from Personal Sexvices

Reconcilistion of Ceseral Ledger
magowu 135.3, 135.4, 135.5 and
535,

esch pay period st carbon copy, sad 2ad carbon copy of
(W33 typeae of the Allovmnt Ledger o, The
payrolls ) Accounts Branch flle copy is mmintsioed
3 months for reference
Honthly Original-Fiscal Division
1 eopy ~Program Aselysis Steff
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pistribution

2nd ge-This copy is umed to distribute

extyn copies $o the following
Offices:
office of Teaining
0P
Commevcinl Division

IO Division

hth ce-Progres Analysis Staff (Complete
coples of a)1 active Piecel Yesrs)

Seme Distritution as Allotment Ledger ebove.

Origiosl-Finance Divieion Files

1st ce-Audit Office

208 co-PAS

3rd co-Budget Branch

ith co-FE Division Portion sent to
¥E Budget -
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Bemarks

The portion of the Ledger that
is not used in this Aistrdbution
16 destroyed.

Copy on file in PAS”

~ In addition
o Report. detailed
1istings ave to be prepared every
six wonths in opder to provide a
detall cost refsrence.

The Wth carbon copy distritd =
s mole by specTSl request and
the remeining portion of that copy
ot diatrituted is destyoyed. Copy
an £ile in PAS. !

Copy on file in Aceounts Braseh,

Pinsnce Division.

Copy on file 1ln PAS.



25X1C

25X1A

Accountg Branch . Qontinued

Foxm
No.

Hone

Form

Hone

Title of Report

Estimate of Necessary Obligations
to be Esteblished forilNEEEEN
Bmployees

Reconcilistion of General

Ledger Account 302.0, "Counter
Checks Paysble”

Prial Balance of Genaral Ledger

Account 125, "Foreign Monies on
Band”

Title of Report
Accounts Payeble Trial Balance

Operstions and Lisison Branch:

Form

Title of Report
Class "B' Station Ewdluation

Trial Balance - -mmu

Trial Beslance - Projects Other

Approved For Release 2001/09‘1'

Reporting
Frequency |

Quarterly

Monthly

Honthly

e g s

Distribution

Applicsble Budget Officers

Original -Chief, Finsnce Division
1 eopy -Program Analysis Staff

Origingl -Program Analysis Staff

REQUIRED REPORTS (INCOMING)

Reporting

Erequency

Monthly

Frepared by
IR

PREPARED REPORTS (OUTOOING)

Reporting
Frequency

Qusrterly
Monthly
Morthly

Distritution
Comptrolier
Ares Division

Ares. Division

p
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Rewarks

Copy Attached, Attech 71, Tab D.

Copy on File in PAS,

Copy on file in PAS.

s

Remarks

Used in Accounts Branch as a basis
for verifying correctness of items,
making sdjustments and aging old
outstanding items. Copy available
in Accounts Branch for review. i

Remaxks ]

[

Copy on file in Comptroller’s Office.
Copy on file in O & L Branch.
Copy on file in O & L Branch.



Proprieteary Accounts Branch:

Form Reporting
Ho. Tisie of Report Frequency Distribution
Hone “Fioancial Condition of Quarteriy Camptroller (3)
Proprigtary Projecta®and Auditor-in-Chief
25X1A Condition of PAPS
Projects” Puiget Office
Aves Divigions
Finance Division
L)
EEQUIRED REPORTS {pooan:)
Yorm Reporting
Ho. Title of Report Frequancy Prepaved by
Total Disbursed
25X1A Projects - Quarterly e
¥onetary Branch:
PREPARED REFCRTS (OUTGOIRG)
Form Reportdng
Ho. Title of Beport Frequency Distribuiion
None Funds Requirementa for Honthiy Comptroller (2)
Ensuing Mouth
Hone Cagh on Haod - Honthly Aceounts Branch (2)
Yonetary Branch
Approved For Re|eam78-05252A000300040002-0
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Proprietary Project Report jncludes
Pundi

; ng Wechantmms .
{Top Secret) Copy on file in
Comptrollex's Office.

Remarks ’ {

ease—

One copy supplied to PAB. This 1
a cumlstive statisticel report
uged in the preparstion of the

quarserly report with the
financial condition of Jects

25X1A

Beparks
This yeport containg statistical

informmtion relative to
oo p oy
expenditures to be mede during the
fortheoming month, end cash on hand
and aveilsble for these expenditures.
Bee Attach. #2, Tob A.

This is s scheduls of U.S. and foreign

on hand in the Mouetayy Brauch
Tt is used by Accounts Dranch for veri-
fication pi 5 ly with
segand to undts
on hand, See Attach. 72, .

25X1A



Monetary Branch-Continued
Porm
Ho. Title of Report
Hone Bank Accounts \
None Cash Balances st Fleld
Stations
1655 (Rev) Statement of Account of
Funds Batrusted to Agent-
Officer
Porms
Fo. Title of Report
642 (ADT)  Burglar Alsrm Report

HOTE: With respect to the yeports
be disregaried by the Panel,

Approved For Release 2001/09/06 : CIA-RDP@-}?QZS?&MSOOMOOOZ-O

Reports (Q}_};\x‘ Rde
Erequency Pistribution
Az changes Comptroller
occur Chief, Fimee Division
Monthly Comptyoller (3)
Honthly, and with
Dept. esch

request for edvance.

REQUIRED REPORTS (INCOMING)
Reporting
Frequency Erepared by
Monthly AD.T,

Approved For Release 2001@&@&@;&&?{\000300040002-0
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o

This is & listing of all beak
meoounts opersted by the Flnavee
Division. 'See Attach: §@, Teb €.

fee Attach. 42, Tub D.
t

This form is prepaved and exscuted

in the Distursing Office, is e

by the reporting Agent Cashier,

is forwsrded to the Preasury Dept.

A reconcilistion, certified by the
Chief, Fleld Audit Branch, is attached
;zhtgc monthly report. See Attach #2,

Bemarks

Routine &?iet of the times of o
opuning closing the vault.
Avtach.d2, Tab A (1ncoming).

mmwmmmmuufatmmmmma(mm),mm



